
Givingoralpresentation

OralPresentationTips

Anoralpresentationismorethanjustreadingapaperorsetofslidestoanaudience.Howyou

deliveryourpresentationisatleastasimportantineffectivelycommunicatingyourmessageas

whatyousay.Usetheseguidelinestolearnsimpletoolsthathelpyouprepareandpresentan

effectivepresentation,anddesignPowerPointslidesthatsupportandenhanceyourtalk.

PreparinganEffectivePresentation

Aneffectivepresentationismorethanjuststandingupandgivinginformation.Apresenter

mustconsiderhowbesttocommunicatetheinformationtotheaudience.Usethesetipsto

createapresentationthatisbothinformativeandinteresting:

Organizeyourthoughts.Startwithanoutlineanddevelopgoodtransitionsbetweensections.

Emphasizethereal-worldsignificanceofyourresearch.

Haveastrongopening.Whyshouldtheaudiencelistentoyou?Onegoodwaytogettheir

attentionistostartwithaquestion,whetherornotyouexpectananswer.

Definetermsearly.Ifyouareusingtermsthatmaybenewtotheaudience,introducethem early

inyourpresentation.Onceanaudiencegetslostinunfamiliarterminology,itisextremely

difficulttogetthem backontrack.

Finishwithabang.Findoneortwosentencesthatsum uptheimportanceofyourresearch.

Howistheworldbetteroffasaresultofwhatyouhavedone?

DesignPowerPointslidestointroduceimportantinformation.Considerdoingapresentation

withoutPowerPoint.Thenconsiderwhichpointsyoucannotmakewithoutslides.Createonly

thoseslidesthatarenecessarytoimproveyourcommunicationwiththeaudience.

Timeyourself.Donotwaituntilthelastminutetotimeyourpresentation.Youonlyhave15

minutestospeak,soyouwanttoknow,assoonaspossible,ifyouareclosetothatlimit.

Createeffectivenotesforyourself.Havenotesthatyoucanread.Donotwriteoutyourentire

talk;useanoutlineorotherbriefremindersofwhatyouwanttosay.Makesurethetextislarge

enoughthatyoucanreaditfrom adistance.

Practice,practice,practice.Themoreyoupracticeyourpresentation,themorecomfortableyou

willbeinfrontofanaudience.Practiceinfrontofafriendortwoandaskfortheirfeedback.

Recordyourselfandlistentoitcritically.Makeitbetteranddoitagain.


